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1. O6miue nosoxens

1.1. Komeke >THKH H CIy)keGHOTO TIOBENEH s PabOTHHKOB MyHuLHIaneHOro GrOIKETHOTO
TOMIKONBHOTO 00pa3soBaTeNbHOrO yUpexaeHus nerckoro caga No 30 mocénka Dnpban Amypckoro
MYyHULHNAIPHOTO paiona Xabaposckoro kpas (MBJOY Ne 30 moc. Dnpban) (mamee -
Opranusaius) pa3paGoTaH B COOTBETCTBHH C IOJOKEHUSME MeTOMHIecKrX pPEKOMEHTAIHHE 10
pa3paboTKe W NPUHATHIO OpPraHM3amUAMH Mep [10 NPEeayNpeXICHUI0 Y TPOTHBOAEHCTBHIO
KOPPYILHH, YTBePXKISHHBIX MHHUCTEPCTBOM TpyHa i COLMUANBLHOM 3a1uThl PD 08 HOs10pst 2013 1.

1.2. Hacrosmmii Komexc ycramaBmmBaer oGmume NpaBuIa U CTAHJAPTHI ITOBEIECHHS
paboTHHKOB OpraHd3aLMy, 3aTPArWBAIONINX STHKY 1EJOBBIX OTHOIICHHH W HAIPaBJICHHBIX Ha
(opmupoBaHne 3THYHOTO, TOOPOCOBECTHOTO MOBEE Hiis pabOTHUKOB U OpraHu3aniy B LEIOM.

1.3. Hacrosmmit Komexe mpussad MOBBICHT:, Y)(EKTHBHOCTD BbITIOTHEHHS pabOTHHKAMH
Opraunsaliin CBOMX JHOMKHOCTHBIX 00S3aHHOCTEN, a TAKIKE:

- CIYXKHT OCHOBOH (HOPMUPOBAHHS TOKHON MOpaiii, NPOo(ecCHOHATBHON YecTH 1 CITy’)KeOHOTO0
dTHKEeTa PabOTHUKOB;

- OPUEHTHUPYET PabOTHUKOB B CHTYalUsSX KOH(GIMKTA WHTEPECOB H STHUECKOH HEOIIPENETIeHHOCTH
WK HHBIX 0OCTOSITENBCTE HPABCTBEHHOTO BEIGOPA;

- CIOCOOCTBYET BBIPAOOTKE MOTPEOHOCTH COBIIOIEHHS MpopeCcCUOHATEHO-3THYECKHX HOPM
[IOBEICHHUS;

- BBICTYNAeT KAaK WHCTUTYT OOIIECTBEHHOTO CO3HAHHS U HPABCTBEHHOCTH paOOTHHKOB, HX
CaMOKOHTPOJISL.

1.4, [etictBue wnacrosmero Komekca PacIipOCTPaHSETCS. Ha BCEX JIHIL, SBJISIOLIHXCS
pabotHuxamMu OpraHusanuy ¥ HAXOMSIIUXCS ¢ Hell B TPYAOBBIX OTHOLIEHHSX, BHE 3aBHCHMOCTH OT
3AHUMAEMON TODKHOCTH H BBITONHSAEMBIX (YHKIHIA.

1.5. 3nanne u cobmonerne paGoTHHKaMH OpraHu3anii moJI0KeHHil Hacrosmero Komnekca
ABIIACTCA ONNHUM M3 KPHTEPUEB OLIEHKH KauyecTBa WX 11PO(eCcCHOHATBHON AeITENbHOCTH U TPYZIOBOH
JUCLUANTHAHEL.

1.6. Comepxanme monoxeHuit Hactosmero Komexca TOBOIUTCS 10 CBEIEHUS BCEX
paboTHHKOB Oprauu3aiium.

2. O0mue HPHHIMIGI ¥ MPABHIA MOBENEHLUS PabOTHHKCB OPraudu3alHH
2.1. Bee paboTHuku Oprauu3aniy 06s3aHbI C/1eI0BATE CIEAYOMUM OOLIUM MPUHIHIIAM U
TIPABUIIAM TIOBEICHHUS
- COOITIOIEHNE BEICOKHX STHYECKUX CTAHIAPTOB MOBE, €IS
- HOLACPKAHUE BBICOKUX CTAHIAPTOB MPOGECCHOHATLHOH NeSTeIbHOCTH:
- CJIIOBaHHE JTYYIIUM NIPAKTHKAM YIIPABIEHHUS;
- CO37laHne 1 TOIEPIKaHIE aTMOC(EDBI TOBEPHS H B3ANMHOTO YBAYKEHHSL:



ClIeI0BaAHKE NPHHIMITY JO0OPOCOBECTHOM KOHKYPEHITHH;
- CI€10BaHKE IPHHLIKILY COLMATBHON OTBETCTBEHHOCTH;
- cO0M0IeH e 3aKOHHOCTH U IIPUHSITHIX Ha ce0sl JOrOBOPHBIX 00S3aTENbLCTB;
- COOTHO/IeHHE TIPUHIMIIOB O0BEKTHBHOCTH H YECTHOCTH MPH MIPUHATHN KaIPOBBIX PEIleHHIH.

2.2. PaDOTHUKH OpraHU3alUiN O00S3aHbL:
- cobmomate  NeHCTBYIOIIME HOPMATHBHO-NIPABOBBIC —akThl Poccuiickoif  @emepandii  H
XabdapoBcKoro Kkpas, AMypCcKOro MyHHIMITAIBHOTO palioHa, He JOMyCKaTh HApyIIeHHe 3aKOHOB U
HHBIX HOPMAaTHBHO-IIPABOBBIX aKTOB HCXOJ M3 MOJIMTHUECKOH, S5KOHOMHUECKOH 11e71eC000pasHoCTH
71100 1O HHBIM MOTHBAM;
- OCYIIECTBIATH CBOIO NEATENBHOCTD B MIPeAeiaX Mpe/10CTaBIeHHBIX OJTHOMOYHI;
- HCIOJHATE JOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO H HAa BBICOKOM TMPO(ECCHOHAIBLHOM
VPOBHE B IeJIIX oOecnedeHus 3phexTuBHo paboTs Opranusamm;
- OCYIIECTBJIATH CBOKO TPO(ECCHOHANBHYIO [EsTelbHOCTh B Mpelenax MNpeaMeTa M Ienei
TeaTenpHocTH Opra"usaiiii;

TPH  HCTIOMHEHHH [OJUKHOCTHBIX OOS3aHHOCTE! HE OKA3BIBATH [PEANOYTEHHS KAKHM-THG0
TPO(EeCcCHOHaNbHEIM MM COLHMANBHBIM TPYNIAM 1 OPraHM3alMsIM. ObITb HE3aBHCHMBIMEH OT
BINSHNS OTACNBHBIX MPaXAaH, TPOYECCHOHANBHBIX MITH COLMANBHBIX IPYII W OPraHH3alHi;

- WCKIOYaTh [NEHCTBHS, CBS3aHHBIE C BIMSHHEM KaKUX-THOO JUYHBIX., MMYIIECTBEHHBIX
(bMHAHCOBBIX) M MHBIX HHTEPECOB, MPEMATCTBYIOMMX J0OPOCOBECTHOMY HCIIONHEHHIO HMH
JOJIKHOCTHBIX 00sI3aHHOCTENH

- codmonaTh cirykebHy!0, TPO(GecCHOHATBHYIO 3THKY U ITPABMIIA IEIOBOT0 MOBEICHUS:

- TpOABNATE KOPPEKTHOCTH W BHHMAHHE 110 OTHOIUEHHUIO K POJTHUTENAM  (3aKOHHBIM
PEICTABHTENSIM), IOCETUTENAM, COTPYIHUKAM, AeTsM U KOHTparenTaM OpraHu3ariy;

- BO3ICPKHUBATBECA OT TIOBEACHHS, KOTOPOE MOTJIO OBl BBI3BAaTh COMHEHHE B J10OPOCOBECTHOM
HCTIONHEHHH pabOTHUKAMH JOJKHOCTHEIX OOS3aHHOCTEH, a Takke W30eratb KOH(IHKTHBIX
CHTyaluH, CIOCOOHBIX HAHECTH yIIepd HX PeIyTarii Wil aBTOpuTeTy Oprasu3aiii;

- HPUHHAMATE MPENYyCMOTPEHHBIE 3aKOHOMATENLCTB0M Poccuiickoll ®enepanuu ¥ BHYTPEHHHMH
ToxymMeHTaMu OpraHusalii Mepsl K HETOMYIIEHNIO BO3HWKHOBEHHS KOH(IMKTA HHTEPECOB U
VPEryIHPOBAHUIO BO3HUKIIErO KOH(IHKTA HHTEPECOB;

- VYBCGIOMHTH JIMLIO, OTBETCTBEHHOE 3a IIPHEM CBEICHUI O BO3HUKAIOMUX (MMEIOIIUXCS)
KOHQIMKTAX WHTEPECOB, O HAIWYMH JIHYHOH 3aMHTEPECOBAHHOCTH B MUCHMEHHON bopme u
fIcpelaTh B NOBCPHUTEIBHOE YIPaBJICHHE HEHHbIE OyMaru j1ud0 MPUHITH T0OPOBOIBHOE pelIeHHe
00 HX OTYYXJEHHH B CITy4ae, €CIIH BBIIOJHEHHE TPYIOBBIX (DYHKIHH PaGOTHHUKOB 3aTparvBaeT
MHTEPECE] OPraHM3allii, HEHHBIMHE OyMaraMu KOTOPOH OHH BIIAACIOT,

- BO3IEPXKHUBATBCS OT IYONHYHBIX BBICKA3BIBAHUN, CYKIEHHI ¥ OIIEHOK NESTENbHOCTH
OpraHusauuy, eciii 3T0 He BXOIHT B IOJDKHOCTHBIE 00S3aHHOCTH PabOTHHKOB,

- TIOCTOSIHHO CTPEMMTBCA K obecrmedeHmio Kak MOKHO Oomee 3((EeKTHBHOrO pacmopsKeHus
pecypcamMu, HaXOAALIMMHCS B C)epe WX OTBETCTBEH HOCTH.

2.3. PaboTHuKM O0OS3aHBI [PUHUMATH COOTBETCTBYIOLIIE MEpEl [0 00ecrneueHuo
0€30TIaCHOCTH ¥ KOH(MHACHUHMATBLHOCTH HHPOPMALliH, 3a HECAHKLUHOHUPOBAHHOE pasrialieHue
KOTOPOIf CHH HECYT OTBETCTBEHHOCTDH W/HJIM KOTOPAs CTANA H3BECTHA MM B CBSI3H C HCIOMHEHHEM
TOJDKHOCTHBIX O0S3aHHOCTEH.

2.4. Ilponswkenue pabOTHUKOB OpraHu3aiiuu Ha BBIIIECTOSIIYIO NOMKHOCTH MOMKHO
OCYIIECTBIATBCS TOTBKO HCXO/S U3 IEJIOBBIX KauecTB PabOTHHUKOB.

2.5. B Opranusauun neifctByer sampet Ha paboty B Opranusanum POICTBEHHHKOB Ha
VCIIOBHH UX TIPAMOH NOAYHHEHHOCTH APYT APYTY.

TTon pomcTeenHHMKamu B HacTosmeM Komekce MOHWMAIOTCS: OJIM3KOPONCTBEHHBIE CBSI3H



(HampuMep: POJUTENH U JIETH, CYIPYTH, OpaThs U CECTPHI).
2.6. PaboTHuKH, 3aHUMAIOIIHE PYKOBOISIIKC TOIKHOCTH B Opranu3aiui, 00s3aHb:

o

) IPUHHUMATEL MEPBI 10 NTPEIOTBPALICHHUIO U YPETYIPOBAHNIO KOH(DIJINKTA HHTEPECORB;
0) MPUHUMATH MEPHI [0 IPEIYTIPEHKACHUIO KOPPYIILIHI;
B) CBOHM JIMYHBIM I[IOBEJNEHHEM TOJABaTh IIPUMEP UYECTHOCTH, OECTPUCTPACTHOCTH U
CTIPaBEIIUBOCTH;
r) crnocobcTBOBaTh (POPMHUPOBAHUIO ONATONMPHATHOIO MOPATBHO-TICHXOJOTHYECKOr0 KiIMMarta B
KOITIEKTHRE;
7) B OTHOLIEHHSX C TOJTYHHEHHBIMH MPOSBIATE BBICOKYIO TpeOOBATENbHOCTD, MPHHIUITHAILHOCTD.
20 OIHOBPEMEHHO HE [OMYCKaTh BBICOKOMEpPUs, MNPEHEOPEKUTENBHOTO TOHA, TPyOOCTH.
HEKOPPEKTHBIX U OCKOPOUTENBHBIX 3aMeYaHHH, HEOOOCHOBAHHBIX MPETEH3UN U OOBUHEHHIA;
©) VCTaHaBIMBATL CIPABELIMBYIO, DPAaBHOMEPHYIO CIyXeOHYIO Harpy3Ky TIOJYHHEHHBIX, HE
J0TVCKaTh QUCKPHMHUHALMK IyTEM MPENOCTaBIeHNS OTASNIbHBIM PaOOTHUKAM HEe3ac/ly)KeHHBIX
D1ar ¥ PUBUJIETHH;
2.7. Buemmnu#t Bun paboTHukoB OpraHumsauuu 0OpH HCHOJHEHHH HMH TOKHOCTHBIX

OA32HHOCTEN MOKEH COOTBETCTBOBATH OOIMIETIPHHSATOMY HETOBOMY CTH/IIO., KOTOPBIH OTIMYAIOT

JDHIHATTBHOCTE, CACPIKAHHOCTE, TPAAUIIMOHHOCTE, AKKYPATHOCTD.

3. PexoMenaarenbHbIe 3THUYSCKHC It DABHJIA IOBCHCHHS g?é‘s@GTHHK@B

3.1. HMcnonmsasg cBou TpyHOBbIE OOs3aHHOCTH BCe paboTHuky OpraHusalmd  JOJKHE

BO3IEPIKUBATECS OT:
2) 11000T0 BA/IA BBICKA3BIBAHUH H NEUCTBHI AUCKPHMAHAMOHHOTO XapakTepa Mo MPH3HAKaM MoJa.
=03pacTa, pacel, HAUMOHATBHOCTH, SI3BIKA, TPAXKIAHCTBA, COIHAIBHOrO. HUMYILIECTBEHHOIO HIIH
CSMEHHOTO IMOJIOKEHHUS, TIOMTHTHUECKHX HITH PETUTHO3HBIX MPEIIOYTEHNH;
3) TOOBIX JIMYHBIX M (DUHAHCOBBIX CBA3€H, KOTOPBIE MOTYT OBITh pAclEHEHBl KaK OKa3aHHe
TOKPOBHUTENBCTBA KAKAM OBl TO HH OBUIO JMIAM B Ie/IsIX TPUOOPETEHHS UMH NIPAB, OCBOOOKICHHS
0T 00g3aHHOCTEH WM OTBETCTBEHHOCTH,
2) TIIOCTYTIKOB, KOTOPBIE MOTJIH OBl BEI3BATH COMHEHNE B OOBEKTHBHOM HCIIOJHEHUH pabOTHUKAMH
C1vKeOHBIX 00s13aHHOCTE!H;

rpy0OCTH, HELEH3YPHOH peyH, NPOSBIEHHH [peHeOpeKUTENbHOr0 TOHA, 3aHOCUMBOCTH.
IDEIB3ATHIX 3aMEYaHUM, IPEIbBICHHS HETPABOMEDHBIX W HE3aCIyKEHHBIX OOBUHEHMUI;
1) YTPO3, OCKOPOUTENBHBIX BBIPAKEHHH MIH PEIUIVK. AeHCTBHIL, NPENATCTBYIOMMEX HOPMATLHOMY
OOIISHUIO WIIH IPOBOLHUPYIOIMIHX MPOTHBONPABHOE [10BEIEHHUE,

<) NPUHATHA THIOH, KYPEHHUS BO BpeEMs CHy}KE’fH bIX COBeLIaHuH, Oecem, HMHOTO CHY}KE‘6HOFO
OOTIIEHNS ¢ KIHEHTAMH U KOHTparcHTaMu OpraHH3a;11m:

3.2. PaboTHuKH IMpU3BaHkbI CIocoOCTBOBATE CBONM CH}"“/KG()HBIM NOBEACHHEM YCTaHOBJICHHIO
2 KOJIJICKTUBE IEJIOBBIX B3aWMOOTHOINEHUHA 1 KOHCTPYKTHBHOTI'O COTPYAHHUYECTBA APYT C APYTOM.

4. OTBeTCTRCHHOCTD

4.1. Hapymenuem Koznekca MpH3HAETCS HEBLIIOMHEHNHE MM HEHAMIEKAIIEE BBITONHEHHE
PaDOTHHKOM yCTAHOBNEHHBIX KOZEKCOM NpPUHNWIIOB, HOPM ¥ TPABHJI [OBEICHHS, & TaKKe
COBEpIIEHHUE MPOCTYTIKA, MOPOYALIEro YecTh paboTH KA win OpraHu3ainy.

4.2. CobGmonenue paboTHukamu Opramnsanun Hod0XKeHHH Hactosmero Komekca
VHHTBIBACTCS Npu (OPMUPOBAHHH KAaAPOBOTO pe3epBa /Uil BBIIBHIKEHHS HA BBIIECTOSIIHE
JOJKHOCTH, & TaKXKe MPH HAJTOKEHUH JHCIUILIHHAP HLIX B3LICKAHUMN.




